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Faculty Team for MBA INDUCTION Program November 2022

21%and 22" November 2022

CORE TEAM

Dr. Zamarrud Ansari*, Prof. Urmila Nikam, Prof. Shraddha Kakade, Prof. Kaustubh Virkar, Prof. Pradnya
Kulkarni

COMMITTEES FOR INDUCTION

1. Invitation & Registration Committee

Committee Members : Roles / Activities

Invitation to Students

Procuring registration kit and distributing it to students.

Making e-invites for students

Collecting the list of students from Prof. Amit Pise.

Preparation of the registration kit.

Operating Registration desks on Day 1 & Day 2.

Confirmation & Registration of students and guiding them towards
venue.

e Maintaining a record of total registered students & kit inventory.

Prof. Pradnya Kulkarni*
Prof. Kritika Sinha

Prof. Amit Pise

2. Logistics Committee

[ Committee Role of the Committee
Members
Prof. Pramod e Coordination and communication with the core team for transport
Sasane* arrangements of the guest speakers.

3. Stage & Seating Arrangement Committee
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Committee Members

Role of the Committee

Dr. Prachi Murkute*
Prof. Aruna Kulkarni

Prof. Vinay Munde

e Complete Stage Arrangement.

Technical arrangements in coordination with technical committee.
Procuring table program from anchoring committee.

On stage seating arrangement of the guests. Tent Cards.

Coordination with hospitality committee.

Felicitation of the guests and ensuring mementos, floral compliment go with
the resource person after the session.

e Banner Display at the venue ( inside the hall)

4. Reception & Hospitality

Committee Members

Names of committee Members

Mrs. Manisha Araikar*

Prof. Shraddha Kakade

Refreshment for the Guest speakers

Lunch arrangements for guests

Coordinating for students refreshment

Overall administrative support for all the sessions coordination with

stage committee

5. Report, Media & Photograph Committee

Committee Members

Role of the Committee

Dr. Zamarrud Ansari*

Prof. Kaustubh Virkar

Prof. Vinay Munde

Prof. Shwetlana Katkar

¢ Preparation of Induction Program Report and submission of same within
three days from the completion of Induction Program. (ZA)

e Designing & Printing of Promotion collaterals &banners for induction
program.

e Display of banners

® Arrangement of photographer and ensuring photography of each session
and activity.

e Pre event, during event and post event communication and coordination
with press for press release and Social Media

6. Finance Committee

Committee Members

Role of the Committee

Prof. Urmila Nikam +
Prof. Rutuja Pakhare

e Preparation of Budget for Induction Program (Already done)

® Allocating the amounts to respective Teams, collecting the bills for each
purpose from teams.

e Voucher preparation and payments to Guest Speakers (if any)




» ayments to other supphersvendors, etc.
e Expense Statement post the event.

o o R |

7. Technical Support Committee
Committee Members Role of the Committee
Mr. Patil (MCA) e Technical Arrangement (LCD, Collar Mike, Projector, Marker, White
Board, Sound system) '
Mr. Anand e Power Backup
Mr. Nilesh Gi e Coordination with stage committee
r. Nilesh Girme e Playing of videos as per the program flow.

8. Anchoring Committee:

Committee Members Role of the Committee ‘
\
Dr. Zamarrud Ansari & e Preparation of table program in coordination with core team. f
Prof. Shwetlana Katkar e Coordination (rehearsing, scripting, etc.) for anchoring.
(Day 1) e Collection of guest profiles from core committee.

Prof. Shraddha Kakade &
Prof. Urmila Nikam (Day 2)

9. Student Coordination, Attendance & Feedback Committee:

Committee Members Role of the Committee j
) |
Dr. Vijay Dhole e Preparation of feedback form, attendance sheets. 1
.® Maintenance of daily Attendance Record (Before and After Lunch)
Prof. Aruna Kulkarni e Collection of feedback forms from the students
e Submission of feedback analysis to the core committee.
Prof. Pramod Sasane ]‘
|
10. Memento / Gifts:
Committee Members Role of the Committee
|
- |
Prof. Amit Pise e Memento / Gift for Dr. Parag Kalkar ‘

e Memento for the Alumni Panel

Prof. Pradnya Kulkarni

e ADMINISTRATION SUPPORT COMMITTEE

Page 3



Commi{tee Me:ﬁb“er‘si -

Dr. Santosh Boir;t‘ei*m_m

[ ]
Mrs. Manjusha Kulkarni

L -

‘s Assigning peons for the venues.
Providing the admin support as and when required.

Role of th'e'Committee

e ALUMNI INTERACTION COMMITTEE

Committee Members

Role of the Committee

Prof. Urmila Nikam* .

Prof. Rutuja Pakhare

Contacting Alumni

Coordinating & Moderating the Panel Discussion
Feedback forms for Alumni

Documentation of Alumni sessions

Cordinating with the hospitality team

® GUEST COORDINATION COMMITTEE:

Committee Members

Role of the Committee

Prof. Urmila Nikam
Prof. Shraddha Kakade

Dr. Zamarrud Ansari* e Coordination and communication with the speakers. (ZA)

e Guest Escort & other assistance needed by guest (UN, SK)
e Welcome & Accompanying guest until they leave the premises. (UN, SK)

*Head of Committee

Prof. (Dr.)' Dhananjay Mandlik
Director SIBAR
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Proposed MBA Budget Induction Programme Academic Year 2022-23

Date of Induction : 21% and 22" Nov. 2022

Sr. Particula Amount
No rs (Rs.)
1 Honorarium to Guest Speakers ,‘5(02 Nos. x Rs.2000) 4000
2 Honorarium to Alumni Spe: 1l\ur5 (04 Nos, x Rs.500) 2000
3 | Guest felicitation - Plant for all Speakers (7 Nos. x Rs.100) 600
( 4 | Guest Refreshments + Lunch (if any) - (6 Guests) 2000
5 Students Registration Kit To be Provided Centrally
(80% of admitted Students)
6 Student's Refreshments (Snacks) To be Provided Centrally
(80% of admitted Students)
7 Student's Refreshments (Tea ) 2000
(80% of admitted Students x Rs.10) - -
8 | Logistics - Tla\mlhng, md Con\m).mu of \m |I\us th m\)
9 | Banners (07 Nos. x Rs. .)50) 700
10 | Stage Decoration 2000
11 | Photography and Media Publicity
12 | Ice- Breakers Material 2000
¢ 13 | Certificates for Volunteers (Volunteers as actual x Rs.10)
14 | Miscellaneous & Contingencies 1000
GRAND TOTAL 16,300
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Sinhgad Institutes

Sinhgad Technical Education Society's

SINHGAD INSTITUTE OF BUSINESS ADMINISTRATION & RESEARCH, KONDHWA

MBA Induction Program - Batch 2022-24

21-22 November, 2022
(Monday & Tuesday)

DAY 1: Monday - 21 November, 2022

Time

Session Details & Resource Person

9:00 am - 10:00 am

Registration of students

10:00 am - 10:10 am

Welcome & Inaugural

10:10am - 10:20 am

Lamp Lighting & Sarasvati Vandana

10:20am - 10:30 am

Chief Guest Introduction & Felicitation - Dr. Jitendra Joshi
Felicitation of Guest of Honour - Mr. Anand Dave, Entrepreneur

Session 1
Address by Chief Guest - Dr. Jitendra Joshi
10:30 -11:30
am am President - Global India Business Forum
11:30am - 11:40 am Guest Speaker - Introduction & Felicitation
Session 2 A ker - Mr. R i Ch
11:40 am - 01:00 pm ddre.ss by .Guest Speaker - Mr. Ramanuj C oubey
Associate Director- Global HRBP & Capability Development,
1:00 pm - 1:10 pm Vote of Thanks - Prof. Shraddha Kakade
LUNCH BREAK
2:00 pm - 2:10 pm Introduction & Welcome - Guest Speaker
Session 3 Address by Mr. Shreyas Bangad
2:10 -3:30
pm pm Founder - Brand Matterz
3:30 pm - 3:40 pm Introduction & Welcome - Guest Speaker
Sesion 4 Speaker 2 - Universal H Val
peaker niversal Human Values
3:40 -4:40
pm pm Dr. Sangita Gorde - Faculty STES Warje
4:45 pm —5:00 pm Vote of Thanks - Prof. Pradnya Kulkarni
DAY 2 : Tuesday - 22 November, 2022
Time Session Details & Resource Person
9:00 am - 10:00 am Registration of students
10:00 am - 10:10 am Introduction & Felicitation of Guest Speaker
Session 1 Address by Guest Speaker - Dr. Parag Kalkar
10:15 am - 12:00 )
am pm Dean - Commerce & Management, SPPU
. Placement Address by Dr. Jayesh Minase
S 2 [12:15 -01:45
esston pm pm Dean - Central Placement Cell [SMI]
1:45 pm - 2:00 pm Vote of Thanks - Prof. Kaustubh Virkar
2:00 pm - 03:00 pm LUNCH BREAK
3:00 pm - 3:30 pm Introduction & Welcome of Alumni
Session 3 Alumni Panel Discussion - Prof. Urmila Nikam

3:30 pm - 5:00 pm

Mr. Kawaljyot Singh Kohli -
Ms. Unnati Yande Kirtikar -

5:00 pm —=5:10 pm

Vote of Thanks - Dr. Zamarrud Ansari

National Anthem
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PROFORMA FOR FILLING COMPLAINT WITH THE GRIVENCES REDRESSAL CELL

Name of Student: Tk am_ ™o uan l‘
Class & Semester: Fy MBA (.SerTE )
+ 7/

RollNo: F &

Department: NBA
Institution: S LZKA R
Date(DD/MM/YY): _ 2§ [08§] 2027

MobileNo:. .S 88 AZ2728 7]

Details of Grievance’s: |y ¢ k-en PW‘S’Q'Q\UK Pt ook Wd'\—%

Comments of Secretary:  —

Action Taken By Grievances Redressal Cell:

Student Signature:
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PROFORMA FOR FILLING COMPLAINT WITH THE GRIVENCES REDRESSAL CELL

Name of Student: "\ exrmeunk (\‘\O/V\d’ka—Q
Class & Semester:  MBA 41 (Semn '1—3

RollNo: A4S
Department: NB A

Institution: __ S IR AR
Date(DD/MM/YY): 26| 0512023

MobileNo: £ & 62 18 Lg 30

Details of Grievance’s: (D l\‘\"j eaktens inalt M\A(Q

Comments of Secretary:

Action Taken By Grievances Redressal Cell:

Student Signature:
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PROFORMA FOR FILLING COMPLAINT WITH THE GRIVENCES REDRESSAL CELL

| Name of Student: ~ouray “Ja dav .

Class & Semester: Regh =oae

RollNo: 2\

Department: () BFr

Institution: S 1@ AL
Date(DD/MM/YY): 26 [05] 2022
MobileNo: o7 oL 282

Details of Grievance’s:
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Comments of Secretary:

Action Taken By Grievances Redressal Cell:

Student Signature:
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